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Trang oi

Trang oi tr dau dén?
Hay t canh dong xa
Trang hong nhw qua chin
Lirng lo [én trwéc nha

Trang oi tir dau dén?
Hay bién xanh diéu ki
Trang tron nhw mat cé
Chang bao gi& chép mi

?Hai cach trinh bay trén khac nhau & diém gi?

e




BAI 17: PINH DANG POAN VAN BAN

‘ @ 1. Dinh dang doan van ban
A

' @ 2. Su dung cac lénh dinh dang doan van ban
A

@ 3. Dinh dang doan vin bin bang hép thoai
Pragraph

=
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1. Dinh dang doan van:
Du Lich Ba Mien

¢Jén Ha Long ban cé thé tham gia c6
chdl nhu luct van, canoeing. Pi tham quan
ve dep thién nhién tuyét voi ciia hang nga

376 Quang Binh, déng Phong Nha sé dg ch di thuyén vao theo
dong sudi vdi nhing ki quan thién tao trongd doéng, nhii da tuyét tac dude tao ra
tu ngan nam: hang Tién, hang Cung Pinh...

SZham quan Hué, ta sé di thuyén réng trén Séng Huong thim chua Thién
Mu, dién Hon Chen, ling minh Mang, dan Nam Giao...

E—' E _ E [-_
Ban sé di thuyén trén séng Hau, thim cho néi Cai Ring, Phong Pién va

I viion cay an trai My Khanh...



BAI 17: PINH DANG DOAN VAN BAN

Em hay néu cach dinh dang doan van ban dwai day

Bién dep
Budi «ém nang sing, Nhimg cinh budm nfu trén
bién duoc nang chiéu vio hdng nre [@n nhwe dan
buom mua [won siifa ot xanh.

e
Bién depf

Budi som nang sing. Nhirng cinh budm néu teén
bién dugc nang chiéu vio hong mre lén nhw dan
bum mua luon giifa ot xanh.

-/




BAI 17: PINH DANG DOAN VAN BAN
Em hay néu cach dinh dang doan van ban dwai day
Bién dep
Budi som nfng sing. Nhitng ¢inh budm ndu teén

bign duroc ndng chifu vao hong nre lén nhur din[
butm mua [von giika ot xanh,

(Bién dep -

Budi wm ndny sing. Nhitmg cioh budm ndu wén
bign dvoc ndng chidy vio hong rye Lo ohw din
buom mua i piifa tot xaah




BAI 17: PINH DANG DOAN VAN BAN

Em hay néu cach dinh dang doan van ban dwai day

Bién dep

Budi sdm nang sing. Nhitng cinh budm nfu
teén bidn duoe nang chiéy vio hong rre [én o din
butm muja luon giifa ot xanh,

Bitn dep
‘Bufi sim nang sing. Nhitag cioh bubm ndu
trén bién duoe ndng chidu vio hong rue lén
 nbir dan budm mua [von giifa o1 xanh.

A




BAI 17: PINH DANG DOAN VAN BAN

Em hay néu cach dinh dang doan van ban dwai day
Bién dep

Budi ©6m nang sing. Nhirng cinh budm ndu trén

ién duoc nang chigu vio hong nre [én nhw din

butm maa luon giifa ot xanh.

( Lai dén mot budi chiéu, i6 miia dong bic vira
dimg. Bién lang, d0 duc diy nhw mém bdnh dic,

lodng thodng nhimg con thuyén nhir nhimg hat lac ai

\dem rac [én.



BAI 17: PINH DANG DOAN VAN BAN
1. Pinh dang doan van:

ban go@ can'1¢ va dat

khoan® cach giira céc
doan van, khoang cach
gilra cac dong trong
mot doan van,...

Bién dep

Budi sdm nang sing. Nhitng cinh budm nfu trén

bin duwoc nang chiéu vio héng nee 1én nhw dan
buom muia luon giira 1ol xanh,

Lai dén mot budi chiéu, gié mia doéng bic vira
dimg. Bién lang, do duc diy nhir mém bédnh dic,
loding thoing nhimg con thuyén nhir nhimg hat lac ai

dem rac l2n.

Réi mot ngay musa rho. Mua dang dang bdn
phia. Cé quing nang xuyén xudng bién dng
dnh dil mAu: xanh 4 ma, tim phdt, hdng, xanh
biéc...Co quing thim si, nang trich. Nhimg
cinh budm ra khdi con mura, wor dam, thaim
lai, khoé nhe bdi hdi nhw ngue do bic ndng
din cay xong thia rudng vé bi wot.



BAI 17: PINH DANG DOAN VAN BAN

Em hay xac dinh cac cach trinh bay doan van
Bién dep
Budi som nfng sing. Nhirng cinh budm néu trén

bién duwgc nang chigu vao héng e lén nhw din }

[Thut |é dong budm mua lugn gitfa i xanh.
dau tien Lai déo mot budi chiéu, gié miia déng bic vir } Khoang cach }
dimg. Bién ling, d0 duc ddy nhw mém bénh dic, den doan tren
lodng thodng nhimg con thuyén nhi nhitmg hat lac ai >
o e Len ) \Wmang cach
p | gitra cac dong
Khoang tang lén
cach den ~~ Roi mét ngdy mua rio. Mua dang dang bdn ~
i phia. C6 quing nang xuyén xudng bién ong
kdoan dudi dnh di mau: xanh 14 ma, tim phdr, héng, xanh

< bigc...C6 quing thim si, nang trich. Nhimg

cinh budm ra khoi con mua, wit dim, thim
lai, khoé nhe béi hdi nhir ngue do bic néng
din cay xong thiia rudng vé bi wot.

Thut I€ ca
doan van
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Budi sém nang séng. Nhitng céch budm néu
vao hong ruc 16n nhw dan budém mua luong
- Lai dén mdt budi chiéu, gié mua déng bac v
- day nhw mam banh duc, I6ng thoang nhitng co
T ai dem rac lén.

wa dén &ng bén phia. Cé quang nang xuyen

anh l& ma, tim phét, héng, xanh, biét...Cé
himg canh budm ra khdi con mua, wéc dam,

, nhwr ngue o bac néng dan cay xong thira ruéng

me, bién bdc 1én hoi nwéc, khdng nom thay dao
. khéng ¢6 thuyén, khéng ¢é séng, khéng co
Ga da troi.
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BAI 17: PINH DANG DOAN VAN BAN

2. SU dung cac nuat 1énh dé dinh dang doan van:
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BAI 17: PINH DANG DOAN VAN BAN

2. SU dung cac nat 1énh dé dinh dang doan van:
w.Cach thuc hién dinh dang doan van ban:
-B1: Bua con tro soan thao vao doan van ban.
-B2: SUr dung cac Iénh trong nhom Paragraph
= Cac nut I1énh dinh dang:

+Can lé: Chon mot trong cac |énh align left
,alignright =, cente= | Justify =
+Thay doi Ié ca doan van: nhay chon mot trong cac
lénh: Decrease Indent €= , Increase Indent £=

+Gian cach dong trong doan van: chon Iénh Line and
e

. e
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ai dem rac lén.

» nhwr nguc ao bac néng dan cay xong thu’a mr.mg
me, bién bdc 1én hoi nwéc, khdng nom thay dao

. khéng ¢6 thuyén, khéng ¢é séng, khéng co

a da troi.

(Theo Vi Ta Nam)

P Find -

..a.: Replace

[ Select~
Editing

ul

[+]

English {United States) @ @ -




Bién Dep - Word Eal O

Design Layout References Mailings Review View Q Tell me... Trurgng Vo Mhat l,'f:j_ Share
alls Y . L. - ~ A= -— i— e _—_ = &l - | J':" Flrld -
D i Arial 118 Para h > e
E|’_£| grap - " EE.; Replace
Paste " B I U ~-abe X,
- Indents and Spacing Line and Page Breaks

Sl General

|I|>

“ Alignment:  |[SCITTIZTNNNE - |
Cutline level: |B::-::I_',|'Text |V| Collapsed by defa [ |

Indentation
Left: o cm Iil Special:

Right: o cm Iil [(momnel

|:| Mirror indents

Spacing

EBefore: Line spacing: At .

[~] | =

After: 1.5 lines

add space een paragraphs of the same 5%

-

Page1of1  161wards  English [United States) ES B - i + 100%




BAI 17: PINH DANG DOAN VAN BAN
3. Pinh dang doan van bang hop thoai Paragraph:

w.Cach thuc hién:
-B1: Bua con tro soan thao vao doan van ban.
-B2: Chon miii tén bén phai nhom Paragraph.

Xuat hién hop thoai Paragraph. Sau do thiét

dat cac tuy chon roi nhay OK.




‘Thay déi khoang cach giira cac
~dong

~

Stra 10i chinh ta

AN

Can gitra

Giam mdrc thut lé trai

A BNZRN AN

YorYoe Y




Tang mrc thut lé trai

AN

Giam mtrc thut lé trai

Can thang lé phai

(& BEARN

Thay do6i khoang cach giira cac
dong







Can thang hai le

N
AN

A
B Cin thing Ié phai
C
D

Chon mau chir xanh

Tang khoang cach giira cac dong }




Hay dién tac dung dinh dang doan viin ciia cac
nut 1¢nh sau:

A. Nat[=] dung daé: Can.thang I8 trai

B. Nit|=|dung aé:Can giia.........
C. Nat[=]dung aé:Can.thang 1¢ phai




Cau 6: Hay ghép néi méi nut Iénh & cét A twong
trng voi tac dung twong trng o c6t B
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o &

rdng oi
ol tir ddu dén?
canh rimg xa
Trang hdng nhw qua chin
Limg lo |én tnrde nhil
4['&[13 oi tr ddu dén?
Hay bién xanh diéu ki

Trang tron nhuw mar cd

Chang bao gid chdp mi

g oi e diu dén?
Hay nr médt sin chot
2

; y nhirqua bong

Ban nao da lén trot.




NOI DUNG

@ oo aans somn vin_ .

HUONG DAN VE NHA :
-Hoc bai, xem nd1 dung da hoc
-Thuc hanh lai cac thao tac néu
c6 diéu kién may tinh ¢ nha
-Xem trudc no1 dung bai hoc
tiép theo: BTH7.Em tép trinh
bay van ban.

2. Str dung cac nut
‘ Iénh dé dinh dang
doan van

3. Dinh dang doan
O van bang hop thoai
Pragraph
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